
CROMHALL PARISH COUNCIL 
www.cromhallpc.org.uk 

 

I hereby give notice of the Annual Meeting of Cromhall Parish Council,  
to be held on Tuesday 20th May 2025 at 7:30pm at Cromhall Chapel 

 

Members of the council are summoned to attend for the purpose of transacting business as detailed on 
the agenda below. 

Members of the public are invited to attend the meeting and to ask questions and raise issues with the 
councillors. This session will last no more than 15 minutes.  

Members and parishioners are reminded that the council has a general duty to consider the following matters in the exercise of 
any of its functions:  biodiversity, equal opportunities (race, age, gender, sexual orientation, marital status, disability, religious 
beliefs), crime & disorder, health & safety and human rights. 

Emma Pattullo 

Clerk/RFO, Cromhall Parish Council                Published: 14th May 2025 

 

AGENDA 

2025/05/1 Election of Chair and Vice Chair       (outgoing Chair presides for this item) 

2025/05/1.1 To elect a Chair and receive declaration of acceptance of office 

2025/05/1.2 To elect a Vice Chair 

2025/05/2 PUBLIC PARTICIPATION   
In line with standing orders 3e-k   

2025/05/3 Apologies 
To note apologies for absence. 

2025/05/4 Declarations of interest (if any) and dispensations 
In accordance with the Local Code of Conduct, to receive any declarations of disclosable pecuniary or 
non-disclosable pecuniary interests and to consider any dispensation requests.   

2025/05/5 Approval of previous minutes 
To approve the minutes of the meeting of 29th April 2025.  

Draft copies of previous minutes are available on the council’s website. 

2025/05/6 Exclusion of public and press 
To resolve whether any item of this agenda warrant exclusion of the press and public under the Public 
Bodies (Admission to Meetings) Act 1960 

2025/05/7 To consider co-option to the vacant council seat 

2025/05/8 Planning 

2025/05/8.1 To review and resolve response to any planning applications received after 
publication of this agenda 
Planning applications are published on the SGC planning website.  

2025/05/8.2 To note the following planning decisions 
i. P24/01011/F - Land at Bristol Road Cromhall - Demolition of garage. Erection of 1no. detached 

dwelling with associated works. SGC decision: Approve with conditions 

2025/05/9 Items to note (no decision required) 

2025/05/9.1 To receive report from SGC Ward Councillor 

2025/05/9.2 To receive report from the Clerk 

2025/05/9.3 To receive external meeting feedback or other updates from councillors  

https://cromhallpc.org.uk/council-meetings-2025/


2025/05/10 Parish matters for decision 

2025/05/10.1 To receive play area inspection report and consider action required, if any 

2025/05/10.2 To sign Highways licence for siting of dog bin at Talbots End 

2025/05/10.3 To note correspondence received and determine action required, if any 

2025/05/10.3.1 Resident re: pledge funding for the Own Our Oak campaign 

2025/05/11 Council administration 

2025/05/11.1  To appoint members to represent the council in the following roles:  

2025/05/11.1.1 7.1 Planning lead(s)  

2025/05/11.1.2 7.2 Town and Parish Forum representative  

2025/05/11.1.3 7.3 Avon Local Councils Association representative  

2025/05/11.1.4 7.4 Wickwar Quarry Liaison Group representative  

2025/05/11.1.5 7.5 Community Conversation Forum representative  

2025/05/11.2 To determine renewal of insurance cover  (Paper 1 – Insurance quotations) 

2025/05/11.3 To note expiry of Local Councils Award Bronze level status and consider renewal 

2025/05/12 2024/25 Financial year end and audit 
Paper 2 – Internal audit report & certificate 2024/25 

Paper 3 – Evidence in support of the Annual Governance Statements 

Paper 4 – Draft Accounting Statements 

2025/05/12.1 To receive internal audit report for 2024/25 

2025/05/12.2 To complete the 2024/25 Annual Governance and Accountability Return (AGAR) 
Section 1: Annual Governance Statements 

2025/05/12.3 To approve the 2024/25 AGAR Section 2: Accounting Statements 

2025/05/12.4 To confirm there are no conflicts of interest with the external auditor, BDO LLP 

2025/05/12.5 To note the dates for provision of public rights to inspect the accounts 

2025/05/13 Finance – current financial year 
Paper 5 – Receipts and payments schedule, May 2025 

2025/05/13.1 To review and approve banking arrangements 

2025/05/13.2 To note receipts 

2025/05/13.3 To note payments made under prior approval and approve payments due 

2025/05/13.4 To approve regular payments for the coming year 

2025/05/13.5 To approve a transfer of funds to the prepaid card account 

2025/05/14 Items for next agenda 
 

 

 

Supporting papers are available on the council’s website (www.cromhallpc.org.uk) 

The next meeting of the council will be held on Tuesday 24th June 2025 at Cromhall Village Hall. 

 

http://www.cromhallpc.org.uk/


Insurance quotations for cover from 1st June 2025 

For consideration at meeting of 20th May 2025 

Insurance company / 
(broker) 

Hiscox (via AJ 
Gallagher) 

Ecclesiastical (via 
Clear Councils) 

Zurich Ansvar (via CAS) 

Quoted premium – 
including taxes and fees 

£681.62 £920.23 (or 
£901.85 for a 
three year 
agreement 

£632.00 £669.38 

All risks £34,464 £70,000 £50,000 £93,725 combined 

Play equipment £49,844 £60,000 £63,500 

Public liability £10 million £10 million £12 million £10 million 

Employers liability £10 million £10 million £10 million £10 million 

Legal expenses £100,000 £250,000 £250,000 £250,000 

Fidelity guarantee £500,000 £250,000 £250,000 £50,000 

Personal accident £100,000 £10,000 £100,000 £15,000 

Key person cover Not included £500 per week Not included Not included 

  























Evidence in support of Annual Governance Statement for financial year 2024/25 

For presentation to council at the meeting of 20th May 2025. 

Prepared by Emma Pattullo, Clerk/RFO 

At the next council meeting, council will be required to answer the statements in the Annual Governance 

Statement 2024/25. Each assertion requires a “Yes” or “No” response. To assist councillors with their 

decisions as to each statement, I have summarised the practice of Cromhall PC and any associated evidence 

for each one. 

Annual Governance Statement 
assertion 

Evidence to consider 

1. We have put in place arrangements for 
effective financial management during 
the year, and for the preparation of the 
accounting statements. 

• Practice defined in Financial Regulations 

• EasyPC Accounts software used to maintain accounts. 
This system is more robust than spreadsheets and makes 
it easier to identify any errors. 

• Bank reconciliations carried out monthly to ensure any 
errors are identified promptly.  

• Internal control checks carried out when payments are 
made. 

• Financial position against budget reported to council at the 
end of each quarter. 

2. We maintained an adequate system of 
internal control including measures 
designed to prevent and detect fraud and 
corruption and reviewed its effectiveness. 

• Councillors receive quarterly finance reports, including 
budget monitoring and bank reconciliation.  

• Clerk has attended Internal Controls training. 

• All payments, whether via cheque or online bank transfer, 
require dual authorisation. Invoices (where available) are 
provided for comparison with payments. 

• The move to Unity Trust for banking has provided greater 
security and transparency – two councillors have viewing 
access to the bank accounts, and evidence of who set up 
and authorised each payment can be easily shown. 

3. We took all reasonable steps to assure 
ourselves that there are no matters of 
actual or potential non-compliance with 
laws, regulations and Proper Practices 
that could have a significant financial 
effect on the ability of this authority to 
conduct its business or manage its 
finances. 

• Experienced Clerk/RFO appointed November 2023. 

• Membership of ALCA and SLCC provide good sources of 
advice when required and regular updates on new 
legislation or requirements 

• Standing Orders and Financial Regulations are reviewed 
annually and based on NALC model versions. (Minute ref: 
2024/07/10.1 & 2024/07/10.2) 

4. We provided proper opportunity during 
the year for the exercise of electors’ 
rights in accordance with the 
requirements of the Accounts and Audit 
Regulations. 

• Electors rights notice was published in accordance with 
regulations and the proper period of rights was given. 
(Minute ref: 2024/06/10.5) 

5. We carried out an assessment of the 
risks facing this authority and took 
appropriate steps to manage those risks, 
including the introduction of internal 
controls and/or external insurance cover 
where required. 

• Adequate insurance cover held, including fidelity 
guarantee and liability insurance. Renewed May 2024 with 
Hiscox.  

• Risk management strategy and risk assessment last 
reviewed July 2024. (Minute ref: 2024/07/10.3) 

• Internal control checks have been carried out in 
accordance with usual practice. 

6. We maintained throughout the year an 
adequate and effective system of internal 
audit of the accounting records and 
control systems. 

• Councillors receive finance reports quarterly, including 
bank reconciliations.  

• End-of-year internal audit carried out by an experienced 
clerk via the ALCA small councils audit panel and follows 
JPAG1 guidelines 

 
1 Joint Panel on Accountability and Governance “Practitioner’s Guide 2024” 



7. We took appropriate action on all 
matters raised in reports from internal 
and external audit. 

• 2023/24 Internal audit report was received by council in 
June 2024 (Minute ref: 2024/06/10.1) 

• All recommended actions from the internal audit report 
have been met 

• External audit had one “except for” finding, that box 11a of 
the Annual Governance Statements had not been 
completed. This was an oversight and the intended 
answer was clear from the subsequent response of “n/a” 
in box 11b. No corrective action possible. 

•  External audit noted that the council had taken corrective 
action over issues raised in the previous year’s audit 
process. 

8. We considered whether any litigation, 
liabilities or commitments, events or 
transactions, occurring either during or 
after the year-end, have a financial 
impact on this authority and, where 
appropriate, have included them in the 
accounting statements. 

• No known litigation, liabilities or significant financial 
commitments other than those included in the planned 
budget. 

• Income – mainly from precept. Set from budget process 
and requested from SGC in the proper manner. General 
reserve of 9-12 months’ income held in line with JPAG 
recommendations, which would allow council to continue 
to function in the event of non-receipt of a precept amount. 

• Expenditure – most payments are predictable. Any one-off 
large sum expenditure (e.g. purchase of assets) is 
included in budget and funding source identified at that 
stage. Reserves held against unexpected expenses 
including contested election, works to open spaces and 
the play area, or requirement for professional services. 

Assertion 9 applies to councils who are 
charity trustees  

• Not applicable 

 



I confirm that these Accounting Statements were
approved by this authority on this date:

Signed by Chair of the meeting where the Accounting 
Statements were approved

I certify that for the year ended 31 March 2025 the Accounting 
Statements in this Annual Governance and Accountability 
Return have been prepared on either a receipts and payments 
or income and expenditure basis following the guidance in 
Governance and Accountability for Smaller Authorities – a 
Practitioners’ Guide to Proper Practices and present fairly  
the financial position of this authority.
Signed by Responsible Financial Officer before being 
presented to the authority for approval

as recorded in minute reference:

MINUTE REFERENCE

DD/MM/YYYY

DD/MM/YYYY

SIGNATURE REQUIRED

SIGNATURE REQUIRED

Date

Section 2 – Accounting Statements 2024/25 for

Page 5 of 6Annual Governance and Accountability Return 2024/25 Form 3  
Local Councils, Internal Drainage Boards and other Smaller Authorities*

ENTER NAME OF AUTHORITY

8. Total value of cash and
short term investments

9. Total fixed assets plus
long term investments
and assets

10. Total borrowings

The sum of all current and deposit bank accounts, cash 
holdings and short term investments held as at 31 March – 
To agree with bank reconciliation.
The value of all the property the authority owns – it is made 
up of all its fixed assets and long term investments as at  
31 March.
The outstanding capital balance as at 31 March of all loans 
from third parties (including PWLB).

1. Balances brought
forward

2. (+) Precept or Rates and
Levies

4. (-) Staff costs

5. (-) Loan interest/capital
repayments

6. (-) All other payments

7. (=) Balances carried
forward

3. (+) Total other receipts

Total balances and reserves at the beginning of the year  
as recorded in the financial records. Value must agree to 
Box 7 of previous year.

Please round all figures to nearest £1. Do not leave any 
boxes blank and report £0 or Nil balances. All figures must 
agree to underlying financial records.

Notes and guidanceYear ending
31 March 

2024 
£

31 March 
2025 

£

Total amount of precept (or for IDBs rates and levies) 
received or receivable in the year. Exclude any grants 
received.
Total income or receipts as recorded in the cashbook less 
the precept or rates/levies received (line 2). Include any 
grants received.

Total expenditure or payments made to and on behalf 
of all employees. Include gross salaries and wages,  
employers NI contributions, employers pension  
contributions, gratuities and severance payments.
Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital 
repayments (line 5).
Total balances and reserves at the end of the year. Must 
equal (1+2+3) - (4+5+6).

11a. Disclosure note re Trust funds 
(including charitable)

The Council, as a body corporate, acts as sole trustee and 
is responsible for managing Trust funds or assets.

Yes No N/A

11b. Disclosure note re Trust funds 
(including charitable)

The figures in the accounting statements above 
exclude any Trust transactions.

For Local Councils Only



Receipts and Payments schedule - to meeting of 20th May 2025

Voucher Date Description Supplier Budget line Total
308 30/04/2025 Precept - first installment South Glos. Council Precept 12,606.50£ 
309 30/04/2025 CIL South Glos. Council CIL 352.36£       

Payments made under prior approval - All invoices have been examined, verified and certified by the Responsible Financial Officer

Voucher Date Description Supplier Budget line Net VAT Total Approval
310, 312 30/04/2025 Staff costs - April  Clerk Staff costs -£        2024-11-11.3
314 02/05/2025 Grant - FiveAlive FiveAlive newsletter Grants awarded 350.00£       -£        350.00£     2025-04-11.4
315 02/05/2025 Grant- Flower Show Cromhall 

Horticultural Society
Grants awarded 500.00£       -£        500.00£     2025-04-11.4

317 30/04/2025 Bank charges April Unity Trust Bank Bank charges 6.00£           -£        6.00£         2024-05-11.4

Payments for approval - All invoices have been examined, verified and certified by the Responsible Financial Officer

Voucher Date Description Supplier Budget line Net VAT Total Power to spend
311 20/05/2025 Salary - April (increase only) Clerk Staff costs -£        LGA 1972 s112
318 20/05/2025 School field grass cutting St Andrews CE 

Primary School
School field 600.00£       -£        600.00£     Open Space 1906 s9-10

321 20/05/2025 Grass cutting- tendered contractSouth Glos. Council Grass cutting - tendered 440.73£       88.15£    528.88£     Open Space 1906 s9-10
322+323

+324
30/05/2025 Staff costs - May Clerk / HMRC Staff costs -£        LGA 1972 s112 / s111

Regular payments to be pre-approved for the year

Description Supplier Budget line Net VAT Total Power to spend
Staff costs Clerk / HMRC Staff costs -£        LGA 1972 s112 / s111

Unity bank charges Unity Trust Bank charges 6.00£           -£        6.00£         LGA 1972 s111
Information Commissioner's 
Office registration

ICO ICO registration 47.00£         -£        47.00£       LGA 1972 s111

Grass cutting - tendered South Glos. Council Grass cutting - tendered 440.73£       88.15£    528.88£     Open Space 1906 s9-10
Localism - grass cutting & bin 
emptying

South Glos. Council Grass cutting - localism; 
Bin emptying

206.81£       41.36£    248.17£     Open Space 1906 s9-10; 
Litter Act 1983 s5-6

Receipts
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